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date, time and location of the footage; the name, title and agency to whom the 
footage is being disclosed; the amount of footage involved; the circumstances 
justifying disclosure; where applicable, the case file number of the law 
enforcement agency’s investigation; the means used to disclose footage, and 
whether the footage will be returned or securely destroyed after use. The Video 
Surveillance Records Access/Release Log is Appendix B. 

 
4.5 Video records may be released to third parties or applicants in conformance with 

the provisions contained in the Freedom of Information and Protection of Privacy 
Act of Ontario (FIPPA) and any rules or regulations thereunder or as otherwise 
required by law. 

 
4.6 Individuals who have been recorded by surveillance systems have the right to 

request access to their personal information. 
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6. Disposal or Destruction of Records 
 

6.1 The principal or site manager must ensure that all video records are disposed of in 
a secure manner. Tapes and diskettes for example, shall either be shredded, 
burned or magnetically erased prior to disposal. 

 
6.2 A storage device disposal record will be completed when disposing of a storage 

device.  The Records Destruction Form is Appendix D. 
 
7. Auditing and Evaluating Use of Surveillance 
  

 7.1 The school board shall ensure that the use and security of video surveillance 
 equipment is subject to regular audits, to ensure policies and procedures are 
 followed. 
 

 7.2 The school board shall regularly review and evaluate its video surveillance 
 program to ensure it is still justified. This shall include assessment of 
 whether continued deployment of cameras at a particular school remains 
 justified. This evaluation shall occur at least once every three years. 
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